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How to Create Your School Account in the P&T Competition Portal 

 
 
 
A. Go to https://pt.amcpfoundation.org/ 
 
B. You should be greeted by the following screen.  Click on the “Register” button on the right. 
 

 
 
 

[NOTE:  If the system informs you that an account already exists, return to this screen and log in under “Returning visitor?” with 
that account information.  Then follow the instructions for “How to Register Your School’s Intention to Compete.”]  

https://pt.amcpfoundation.org/
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C. You should be taken to a screen that looks like this: 
 

 
 

Enter the requested information.  The account should be created using the name and email address for your 
school’s student Competition Coordinator. 
 
Note that the email address for the student Competition Coordinator must be a school-issued email address 
with a .edu domain (e.g., name@school.edu).  This will become the username for the account. 
 

  
 

mailto:name@school.edu
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D. Type in the spam control response and click “Submit.” 
 

 
 
 
 
E. You should see the following message after you click “Submit.” 
 

 
 
  



Page 4 of 20 

 
How to Register Your School’s Intention to Compete 

 
 
 
1. Return to the main portal (https://pt.amcpfoundation.org) and click on the “Log in” button on the right. 
 
 

 
 
 
 

https://pt.amcpfoundation.org/
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2. You should see the following pop-up screen: 
 
 

 
 
 

Log in using the email address and password for your Competition Coordinator (i.e., the information you supplied when 
you created your school account). 
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3. You will be taken to a “My Registrations” screen.  In the “Select” dropdown, choose the option 
“Intention to Compete” (it should be the only option) and click “Create.” 
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4. You will be taken to a “Provide Information for Key Contacts” screen. 
 

Note that there are four tabs:  School, Competition Coordinator, Chapter President, and Faculty Advisor(s). 
 
You must begin on the “School” tab. 
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5. On the “School” tab, select the name of your pharmacy school/college from the dropdown list. 

  
 

 
You also can begin typing in the box to narrow down the selections from the list. 
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6. You must click on either of the “Save Work in Progress” buttons after you 
select your school so the portal will generate your Team ID. 

 

 

This step is 
extremely important 
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7. After you click on “Save Work in Progress,” you should see a pop-up that looks like this: 
 

 
 
 
 

 
The Team ID generated by the portal will be included in the confirmation email you 

receive at the end of the registration process (i.e., you will not see the Team ID now). 
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8. Click over to the “Competition Coordinator” tab to enter the required information for the Student 
Competition Coordinator.  Note that the information used to create the school account will already 
prepopulate this form. 
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9. Click over to the “Chapter President” tab.  Answer the question, “Does this school have an AMCP Student 
Pharmacist Chapter?” 

 

 
 
 

If you answer “No,” you will move on the Faculty Advisor(s) tab. 
 
If you answer “Yes,” the following option will appear, asking if the AMCP Student Pharmacist Chapter President also serves 
as the Competition Coordinator: 
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10. If you answer “No” in step 9 — i.e., if your Chapter President is a different person than your Competition 
Coordinator —provide the contact information for the Chapter President in the space provided. 
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11. Click over to the “Faculty Advisors” tab and enter the required information for your primary 
competition advisor. 

 
In the dropdown, indicate whether your primary advisor is: 

 
• Also the Faculty Advisor for your AMCP Student Pharmacist Chapter.   

 
• A different faculty member at your pharmacy school/college. 

 
• Not a faculty member at your pharmacy school/college. 

 

  
 
 
 
 
 
12. Continue entering the required information for your primary competition advisor. 
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13. If you have more than one competition advisor, indicate the total number at the bottom of this tab. 
 
 

  
 
 
 

The tab will expand to offer additional spaces to enter contact information for additional advisors. 
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14. When you have finished entering all required information on the School, Competition Coordinator, Chapter 
President, and Faculty Advisor(s) tabs, click on “Submit FINAL Registration.” 

 
 

  
 
 
 
15. If you neglected to provide any required information, the system will let you know.  You will see a notice like 

this and be taken to the screen with the missing information. 
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16. If you have successfully entered all required information, you will be greeted by this screen: 
 

 
 
 

 

17. The Competition Coordinator also should receive an email confirmation with text similar to this: 
 

 

2023 

2023 
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**IMPORTANT!  This email assigns your 5-digit Team ID for the 2023 National P&T Competition** 
 
 
 

 
 
 

Save this email message and/or record this number and keep it safe. 
 

You will need to incorporate this number into the materials 
your school enters into the national competition. 
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Please Check Your Work! 

 
 
After you have submitted your registration for the 2023 National P&T Competition, we urge you to download a copy of the 
information and check it carefully.  Please pay special attention to names and email addresses.  If any of this information is 
incorrect, we may not be able to send you important P&T Competition materials. 
 
You can download your registration information by selecting the “My Dashboard” option near the top of the screen.  You will be 
taken to “My Registrations”; select the “Download” button. 
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If you discover any errors, you can fix them by selecting the “Edit” button. 
 

 

 
 

 
 
 

 

When you are finished making changes, 
be sure to click on “Submit FINAL Registration” again. 

 
 


